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NCX-8i: Property and Equipment

	Organization:  MACROBUTTON PPC_GetClientName [Client Name] 
	Statement of Financial Position Date:  MACROBUTTON PPC_GetBalanceSheetDate [Engagement Date] 


	Instructions: See separate instructions at  MACROBUTTON PPC_LinkManager NCX-8 .


	
	
	Yes
	No
	N/A
	Comments

	1.  Is formal approval of the governing board required for all property and equipment or collection additions?
	
	
	
	
	

	a. If not, do items costing in excess of a specified amount require governing board approval? What is that amount?

 MACROBUTTON NoMacro [     ]  
	
	
	
	
	

	2.  Are designated individuals responsible for assuring compliance with the terms and conditions of all grants, restricted contributions, exchange contracts, etc., received?
	
	
	
	
	

	3.  Is formal governing board approval required for disposal of property and equipment or collections?
	
	
	
	
	

	4.  Does the organization have written policies that permit the accounting department personnel to:
	
	
	
	
	

	a. Distinguish between capital items and repairs and maintenance expenses?
	
	
	
	
	

	b. Determine a cutoff amount below which items are expensed?
	
	
	
	
	

	c. Establish depreciable life?
	
	
	
	
	

	d. Determine the fair value of contributed property and equipment and collections?
	
	
	
	
	

	5.  Is there separation of duties between initiating asset transactions, asset custody, and recordkeeping?
	
	
	
	
	

	6.  Are detailed property and equipment and collection records maintained that include description, date purchased or received by donation, cost or fair value at donation, donor or funding source restrictions on use or disposition, etc.?
	
	
	
	
	

	7.  Are detailed property and equipment and collection ledgers (for example, cost, accumulated depreciation, and depreciation expense for property and equipment) reconciled to the control account?
	
	
	
	
	

	a. Are writeoffs or other adjustments to property accounts reviewed and approved by a responsible person?
	
	
	
	
	

	8.  Are reconciliations between detailed property and equipment ledgers and the control account reviewed by a responsible person?
	
	
	
	
	

	9.  Is the depreciation detail reviewed by a responsible person?
	
	
	
	
	

	10.  At least annually, is a physical inventory of property and equipment taken that is compared with subsidiary records?
	
	
	
	
	

	a. Are reconciliations prepared and any discrepancies immediately followed up and explained?
	
	
	
	
	

	b. Are reconciliations reviewed by a responsible person?
	
	
	
	
	

	11.  Is the accounting department informed of any material changes in the status of items of property and equipment (such as moves, sales, scrapping, obsolescence, etc.)?
	
	
	
	
	

	a. Are assets not used for operating purposes identified for disclosure in the financial statements?
	
	
	
	
	

	12.  Are equipment and collections properly identified by numbered metal tags or other means of identification?
	
	
	
	
	

	13.  Are fully depreciated assets maintained in the accounting records to help provide control?
	
	
	
	
	

	14.  Are items adequately safeguarded from loss due to fire, theft, or misplacement?
	
	
	
	
	

	15.  Are periodic reviews and appraisals made relative to insurance considerations?
	
	
	
	
	

	16.  Are periodic reviews of the carrying values of property made to assess whether such values are adequate to be recoverable in the ordinary activities of the organization?
	
	
	
	
	

	17.  Does an appropriate person evaluate property and equipment for impairment if prominent events or changes in circumstances indicate the possibility of impairment and are the carrying amounts of impaired assets properly adjusted?
	
	
	
	
	

	18.  Are there policies to ensure items considered collections (either capitalized or noncapitalized) meet the definition of a collection?
	
	
	
	
	

	19.  Are there procedures to track accessions and deaccessions of collection items?
	
	
	
	
	

	20.  Are periodic inspections of collections made?
	
	
	
	
	

	21.  Are there policies to monitor donor restrictions on collections?
	
	
	
	
	

	22.  Are collection items physically safeguarded?
	
	
	
	
	

	23.  Is access to computerized fixed asset records limited to those with a logical need for such access? 
	
	
	
	
	


Completed or updated by: (Refer to  MACROBUTTON PPC_LinkManager NCX-8  for instructions on updating this form.)

	20
	
	20
	
	20
	
	20
	
	20

	Name
	
	Date
	
	Name
	
	Date
	
	Name
	
	Date
	
	Name
	
	Date
	
	Name
	
	Date

	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  
	
	 MACROBUTTON NoMacro [     ]  


NCX-8i 

NCX-8i 
(Continued)

NCX-8i
(Continued)


