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Index  MACROBUTTON NoMacro [WPRef] 
NCX-8e: Donated Materials, Facilities, and Services

	Organization:  MACROBUTTON PPC_GetClientName [Client Name] 
	Statement of Financial Position Date:  MACROBUTTON PPC_GetBalanceSheetDate [Engagement Date] 


	Instructions: See separate instructions at  MACROBUTTON PPC_LinkManager NCX-8 .


	
	
	Yes
	No
	N/A
	Comments

	Donated Materials
	
	
	
	
	

	1.  Has the governing board adopted and made public information about the types of materials for which donations are requested? 
	
	
	
	
	

	2.  Is there a physical inspection of donated items when received? 
	
	
	
	
	

	3.  Are prenumbered receipts or receiving reports issued for material received? 
	
	
	
	
	

	4.  Are donated materials adequately safeguarded, with access only by authorized personnel? 
	
	
	
	
	

	5.  Are periodic physical inventories taken by someone not responsible for physical control of the materials? 
	
	
	
	
	

	6.  Are perpetual inventory records maintained for donated materials?
	
	
	
	
	

	7.  Are dispositions of this material controlled by:
	
	
	
	
	

	a. Requisitions for materials used?
	
	
	
	
	

	b. Billing for materials sold?
	
	
	
	
	

	c. Authorization for materials discarded?
	
	
	
	
	

	8.  Is there an established, approved policy for the recording and valuation of donated materials?
	
	
	
	
	

	9.  Does management or other appropriate person review and approve writeoffs or other adjustments to materials accounts?
	
	
	
	
	

	10.  Are unconditional promises to give materials recorded as contributions?
	
	
	
	
	

	Donated Long-lived Assets and Facilities
	
	
	
	
	

	11.  Does the governing board acknowledge and approve the use of facilities (office space, equipment, etc.) made available by donors?
	
	
	
	
	

	12.  Are adequate records maintained of the donated facilities (such as description, location, quantity or size, period for which donated, fair value of the facilities, and restrictions, if any, on use)?
	
	
	
	
	

	13.  Is there an established, approved policy for the recording and valuation of the use of donated long-lived assets and facilities?
	
	
	
	
	

	14.  Are there established procedures to ensure all unconditional promises to give long-lived assets or the use of facilities are recorded as contributions?
	
	
	
	
	

	15.  Are designated individuals responsible for assuring compliance with donor restrictions on long-lived assets?
	
	
	
	
	

	Donated Services
	
	
	
	
	

	16.  Is there an established, approved policy for the types of donated services that will be recorded and the valuation of such services?
	
	
	
	
	

	17.  Are there established procedures for the supervision of volunteers?
	
	
	
	
	

	18.  Are adequate records maintained for:
	
	
	
	
	

	a. Campaigns or requests for volunteer services?
	
	
	
	
	

	b. Applications by prospective volunteers and responses?
	
	
	
	
	

	c. Approval and authorization for volunteer services?
	
	
	
	
	

	d. Terms of volunteer services between the volunteer and the nonprofit organization?
	
	
	
	
	

	19.  Are time sheets or other records maintained substantiating the date of service, nature of service, and time (days, hours, etc.)?
	
	
	
	
	

	a. Are such time sheets reviewed and approved by responsible personnel?
	
	
	
	
	

	20.  Are records maintained of the value attributed to donated services?
	
	
	
	
	


Completed or updated by: (Refer to  MACROBUTTON PPC_LinkManager NCX-8  for instructions on updating this form.)
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