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NCX-8d: Support, Program Service Fees, Revenue, and Receivables

	Organization:  MACROBUTTON PPC_GetClientName [Client Name] 
	Statement of Financial Position Date:  MACROBUTTON PPC_GetBalanceSheetDate [Engagement Date] 


	Instructions: See separate instructions at  MACROBUTTON PPC_LinkManager NCX-8 .


	
	
	Yes
	No
	N/A
	Comments

	Support
	
	
	
	
	

	1.  Is there budgeting of contributions that can be reasonably estimated?
	
	
	
	
	

	a. Are such budgets periodically compared to actual and significant differences investigated? 
	
	
	
	
	

	2.  Are fund-raising activities and solicitation and acceptance of contributions, gifts, grants, etc., with related restrictions or requirements approved by the governing board?
	
	
	
	
	

	3.  Are prenumbered contribution acknowledgment forms used?
	
	
	
	
	

	4.  Are the names of donors published in journals, newsletters, programs, etc., of the nonprofit organization?
	
	
	
	
	

	a. Are complaints from donors about omission from such publications or discrepancy about amount of gift promptly investigated by someone independent of accounting?
	
	
	
	
	

	5.  Are records kept of all donations, including the donor’s name, amount, date, type of donation, if noncash, and any related restrictions of all contributions, gifts, etc., received?
	
	
	
	
	

	6.  Are records kept of gifts contingent on future events, such as bequests, and are they periodically reviewed?
	
	
	
	
	

	7.  Are registers or files kept for split-interest agreements, including information on the nature of the principal, restrictions on investment or use of principal income, correspondence with donors or beneficiaries, and copies of pertinent documents such as bequests, etc.?
	
	
	
	
	

	8.  Are there controls to ensure that only contributions that meet the criteria for recognition are recorded?
	
	
	
	
	

	9.  Are designated individuals responsible for:
	
	
	
	
	

	a. Assuring compliance with the terms and conditions of all grants, restricted contributions, endowments, split-interest agreements, etc., received?
	
	
	
	
	

	b. Identifying restrictions that lapse at a specified time or at the occurrence of a specified event so the resources can be appropriately used and accounted for when they become unrestricted?
	
	
	
	
	

	10.  Are split-interest agreements periodically reviewed to ensure all support from such agreements is recorded?
	
	
	
	
	

	Service Fees and Revenue
	
	
	
	
	

	11.  Are service fee rates, dues, fees, sales prices, subscription rates, etc., approved by the governing board and publicly announced or published in rate schedules, catalogs, bulletins, etc.?
	
	
	
	
	

	12.  Is a control schedule maintained of all members and membership cards issued?
	
	
	
	
	

	a. Is the control schedule periodically updated to reflect all changes in membership status?
	
	
	
	
	

	b. Does the control schedule designate dues rates for individual members?
	
	
	
	
	

	c. Are membership rates established by the governing board and adjusted for change in status of members?
	
	
	
	
	

	d. Is the membership control schedule used as a control over:
	
	
	
	
	

	i. Billing?
	
	
	
	
	

	ii. Budget estimates?
	
	
	
	
	

	iii. Accounting reports?
	
	
	
	
	

	13.  Are prenumbered billing invoices used?
	
	
	
	
	

	a. Are summaries of billings reconciled to cash or accounts receivable charges?
	
	
	
	
	

	14.  Are there established policies for the recording or deferral and amortization of income related to fees, dues, subscriptions, etc.?
	
	
	
	
	

	15.  Are periodic reconciliations prepared of quantities of goods or publications purchased or printed, sold, and on hand?
	
	
	
	
	

	16.  Are billings for third-party reimbursements and supporting cost reimbursement reports approved by a responsible person (someone other than those responsible for the maintenance of the backup records)?
	
	
	
	
	

	17.  Are there established activities to determine that all reimbursable costs or contract costs are billed?
	
	
	
	
	

	18.  Are statements periodically sent to service recipients, members, etc.?
	
	
	
	
	

	Receivables
	
	
	
	
	

	19.  Are the amounts of all unconditional promises to give (at fair value) and accounts receivable recorded when received or earned?
	
	
	
	
	

	a. Are procedures in place to ensure that verifiable documentation exists for oral promises to give?
	
	
	
	
	

	20.  Are unconditional promises to give to be collected in more than one year discounted to present value?
	
	
	
	
	

	21.  Are dues recorded when billed?
	
	
	
	
	

	22.  Are monthly statements mailed for all service fee and sales receivables?
	
	
	
	
	

	23.  Are monthly statements reviewed by a responsible official?
	
	
	
	
	

	24.  Are receivables reconciled to the general ledger monthly?
	
	
	
	
	

	25.  Are conditional promises to give monitored to ensure that as conditions are met contribution revenue is recorded?
	
	
	
	
	

	26.  Are unconditional promises to give noncash assets adjusted for changes in the fair value of the underlying assets?
	
	
	
	
	

	27.  Are adjustments of receivables accounts approved by a responsible person?
	
	
	
	
	

	28.  Are receivables aged each month?
	
	
	
	
	

	a. Is the aged listing reviewed by a responsible person?
	
	
	
	
	

	b. Are delinquent accounts followed up for collection?
	
	
	
	
	

	c. Does an authorized person or the governing board determine or approve the write-off of uncollectible promises to give or accounts receivable?
	
	
	
	
	

	29.  Are unconditional promises to give adjusted for changes in the quantity or nature of assets expected to be received?
	
	
	
	
	

	30.  Miscellaneous revenue—
	
	
	
	
	

	a. Are receivables from miscellaneous activities periodically reviewed and significant amounts reported to the governing board?
	
	
	
	
	

	b. Are write-offs of such receivables approved by the governing board or a responsible official?
	
	
	
	
	

	31.  Are loans to employees and governing board members prohibited?
	
	
	
	
	

	32.  Are employees with receivable responsibilities required to take vacations and are other employees required to perform those functions when an employee is absent?
	
	
	
	
	

	33.  Is access to computerized receivable records limited to those with a logical need for such access?
	
	
	
	
	


Completed or updated by: (Refer to  MACROBUTTON PPC_LinkManager NCX-8  for instructions on updating this form.)
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