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Index  MACROBUTTON NoMacro [WPRef] 
NCX-8c: Investments and Derivatives

	Organization:  MACROBUTTON PPC_GetClientName [Client Name] 
	Statement of Financial Position Date:  MACROBUTTON PPC_GetBalanceSheetDate [Engagement Date] 


	Instructions: See separate instructions at  MACROBUTTON PPC_LinkManager NCX-8 .


	
	
	Yes
	No
	N/A
	Comments

	1.  Is there a written investment policy?
	
	
	
	
	

	2.  Is authorization for purchases and sales of investments and derivatives vested with the governing board or other responsible committee or official?
	
	
	
	
	

	a. Are all investment and derivative transactions reviewed and approved by the governing board?
	
	
	
	
	

	3.  Does a responsible official or investment committee determine that investments and derivatives are of the type permitted by the investment policy, funding sources, or donors and that the investment income and gains are used only for purposes authorized by laws, donors, or the governing board?
	
	
	
	
	

	4.  Are employees with investment responsibilities required to take vacations and are other employees required to perform those functions when an employee is absent?
	
	
	
	
	

	Safekeeping
	
	
	
	
	

	5.  Are securities adequately protected, preferably in a safe, safety deposit box, or on deposit with a trustee or financial institution?
	
	
	
	
	

	6.  Is it necessary for more than one person to authorize their release from safekeeping or to have access to the safety deposit box?
	
	
	
	
	

	7.  Are such persons authorized by the governing board?
	
	
	
	
	

	8.  Are such persons bonded?
	
	
	
	
	

	9.  Are such persons prohibited from having access to the accounting records?
	
	
	
	
	

	10.  Is access to computerized investment records limited to those with a logical need for such access?
	
	
	
	
	

	11.  Are all securities held in the name of the nonprofit organization?
	
	
	
	
	

	Recordkeeping
	
	
	
	
	

	12.  Are detail records maintained that include the following information:
	
	
	
	
	

	a. Description of investment or derivative?
	
	
	
	
	

	b. Date of acquisition and purchase price (or fair market value at date of donation)?
	
	
	
	
	

	c. Physical location of item; for example, safety deposit box, etc.?
	
	
	
	
	

	d. Interest/dividend/income rates and accrual/receipt dates?
	
	
	
	
	

	e. Restrictions on segregation or pooling and on disposition or use of income or proceeds?
	
	
	
	
	

	f. Lapse date of any restrictions?
	
	
	
	
	

	13.  Are recordkeeping functions for securities and investment income performed by employees who have no access to the securities, cannot authorize security transactions, and have no duties in the cash area?
	
	
	
	
	

	14.  As investment income is received, is it deposited in the proper bank account, completely and accurately posted to the investment records, and posted on a timely basis?
	
	
	
	
	

	15.  Are schedules of investments showing all income received prepared monthly and reviewed by a responsible person?
	
	
	
	
	

	16.  Are investment earnings recorded in the proper class of net assets?
	
	
	
	
	

	17.  With respect to restricted investments:
	
	
	
	
	

	a. Is physical segregation of any securities required?
	
	
	
	
	

	b. Are all acquisitions and disposals reviewed by the governing board and approved for compliance with restrictions?
	
	
	
	
	

	c. Does the governing board review and determine the use of income from investments and proceeds in compliance with any restrictions?
	
	
	
	
	

	18.  Are procedures adequate to identify, record, and segregate investments received under split-interest agreements?
	
	
	
	
	

	19.  Are adjustments of investment accounts approved by a responsible person?
	
	
	
	
	

	Reconciliation
	
	
	
	
	

	20.  Are periodic surprise counts of evidence of ownership made and reconciled to detail records and other controls?
	
	
	
	
	

	21.  Are periodic statements from outsiders or data resulting from independent request by the governing board (such as broker’s position listing, etc.) promptly reconciled to detail records?
	
	
	
	
	

	22.  Is adequate physical control exercised over securities written down to zero?
	
	
	
	
	


Completed or updated by: (Refer to  MACROBUTTON PPC_LinkManager NCX-8  for instructions on updating this form.)
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