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Index  MACROBUTTON NoMacro [WPRef] 
NCX-8b: Petty Cash

	Organization:  MACROBUTTON PPC_GetClientName [Client Name] 
	Statement of Financial Position Date:  MACROBUTTON PPC_GetBalanceSheetDate [Engagement Date] 


	Instructions: See separate instructions at  MACROBUTTON PPC_LinkManager NCX-8 .


	
	
	Yes
	No
	N/A
	Comments

	1.  Is responsibility for each petty cash fund assigned to only one responsible person?
	
	
	
	
	

	2.  Are the petty cash funds maintained on an imprest basis?
	
	
	
	
	

	3.  Are petty cash funds segregated from other cash?
	
	
	
	
	

	4.  Is there a prohibition against petty cash disbursements over a specified amount?
	
	
	
	
	

	5.  Custodian—
	
	
	
	
	

	a. Is the custodian independent of employees who handle receipts?
	
	
	
	
	

	b. Are the accounting records inaccessible to the custodian?
	
	
	
	
	

	c. Is the custodian bonded?
	
	
	
	
	

	6.  Vouchers—
	
	
	
	
	

	a. Is a prenumbered voucher used for all disbursements?
	
	
	
	
	

	b. Are vouchers completed in full in ink or otherwise in such manner that would make alterations difficult?
	
	
	
	
	

	c. Are vouchers approved by a department head or other responsible employee other than the custodian?
	
	
	
	
	

	d. Are the amounts of vouchers spelled as well as written in numerals?
	
	
	
	
	

	e. Are vouchers properly supported by original documents, such as invoices or cash register tapes?
	
	
	
	
	

	f. Are all items contained in the petty cash fund of a current and usual nature?
	
	
	
	
	

	7.  Reimbursements—
	
	
	
	
	

	a. Is there an adequate review of the reimbursement vouchers before reimbursements are made?
	
	
	
	
	

	b. Are checks for reimbursement made out to the order of the custodian?
	
	
	
	
	

	c. Are reimbursement vouchers and attachments canceled at, or immediately following, the signing of the reimbursing check, so that they cannot be reused?
	
	
	
	
	

	8.  Is the petty cash fund periodically counted by someone independent of the custodian?
	
	
	
	
	

	9.  Is the cashing of employee checks out of the petty cash fund prohibited? If not:
	
	
	
	
	

	a. Is the amount of each check limited to a specific amount?
	
	
	
	
	

	b. Are such checks presented immediately for deposit or payment?
	
	
	
	
	

	c. Is there a limitation on frequency of cashing checks?
	
	
	
	
	

	d. Are these checks limited to the petty cash fund?
	
	
	
	
	


Completed or updated by: (Refer to  MACROBUTTON PPC_LinkManager NCX-8  for instructions on updating this form.)
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